MyHHIHNATBHOE OI01KeTHOE YTBEPX]JIAIO

JAOLIKOJbHOE 00pa3oBaTeIbHOE [Tpukazom MB/IOY
yupekaeHue «Jlerckuii cax Nel r. Ypyc-Maprtan»
«IETCKHIA CAJl Nel 29 082025 1. No 28
I.YPYC-MAPTAH» O 27 00,2080 1 78
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MNOJOXEHHUE [NPUHATO
00 opranusanmuu y4éra Ha 3aCEIaHNUN
BOCIIMTAHHUKOB M Be/lCHUSA NEAArorn4eckoro coBeTa
JKYPHAJIA y4eTa MoceaeMocTu otT 29 .08.2025 r. Nel
BOCIIMTAHHUKOB

I'.Ypyc-Mapran

1. O0uue mos10:KeHUA

1.1. Tlonoxxenue 06 opraHu3anuu y4€Ta BOCIIUTAHHUKOB U BEICHUS )KypHala y4yeTa
MOCEeIaeMOCTH BocUTaHHUKOB (nanee — [lonoxkenne) B MBJIOY «/lerckuit can Nel
r. Ypyc-Maptan» (nanee — JIOY) BBoguTCS ¢ 1IeTIbI0 CUCTEMAaTH3allM| Ipoliecca coopa
1 00paboTKH HH(POPMAIIUK O TIOCEIIEHNH BocniuTaHHuKamu rpynmn JJOY.

Hacrosimee Ilonoxkenue pazpaboraHo B cooTBeTcTBUM DenepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®eneparumn», [Ipukazom
Munnpocsemenusi Poccuu ot 31 uronst 2020 1. Ne 373 «O06 yrBepxkaenun [lopsiaka
OpraHu3allid M OCYIIECTBICHUS OOpa3oBaTEIbLHON JEATEIBHOCTH IO OCHOBHBIM
o01ieo0pa3zoBaTeabHBIM IPOrpaMmamM - 00pa30BaTENbHBIM MTPOrpaMMaM JOIIKOJIbHOTO
oOpa3zoBaHus» C H3MEHEHUAMH OT 25 okTa0ps 2023 roma, ycraBa JOVY,
tpeboBanusimu  Canurtapueix npaBun CII  2.4.3648-20 CanurapHo-
AMUAEMHUOJIOTUYECKHE TPEOOBAHUS K OPTaHU3AIMsIM BOCTIUTAHUS U 00yUYeHHUs, OTIAbIXa
1 03710pOBJIeHUs aeTe u Monoacxku» o 28.09.2020 r. Ne 28, ¢ 11e71p10 perjiaMmeHTaIuu
paboThI 10 YYETY MOCEIIEHNUS BOCTUTAHHUKOB U OIPEACIIAET MOPAIOK JEUCTBUI BCeX
KaTeropuii pabOTHUKOB YUpPEKIEHHUS, YYACTBYIOIIMX B PabOTE C BHIINICHA3BAHHON
nokymeHnTaruedt, [Ipukasom Munnpocsemenus Poccun ot 06.11.2024 Ne 779 «O6
YTBEPKICHUU TIEPEYHSI JOKYMEHTOB, TOATOTOBKA KOTOPBIX OCYIIECTBIISETCS
NeJJarorHueCKuMH pabOTHUKAMU TIPU peau3allii OCHOBHBIX 00IIe00pa3oBaTEIbHbIX
nporpamM,  0o0pa3oBaTelbHBIX  OPOrpaMM  CPEAHEro  Mpo(ecCHOHATBLHOTO
oOpazoBanus», llocranoBnenuem IlpaButenncTtBa Yeuenckoit PecmyOmmku ot 31
nekadpst 2014 roga N 259 «O0 ytepxxaeHuu [lopsiika B3UMaHUs pOUTEIbCKOM M1aThI
32 MPUCMOTP M YXOA 3a JIEThbMH B TOCYAapCTBEHHBIX M MYHHUIIMTATBHBIX
00pa30BaTeNbHBIX OpraHU3alUsAX, pPEATU3YIOMIMX 00pa30BaTeIbHYIO MpPOrpaMMy
JIOTIKOJILHOTO oOpa3oBanus, U [lopsiaka Ha3HAYEHUS W BBITUIATHI KOMIIEHCAIIUN YaCTH
POAUTENBCKOM IJIAThl 3a MPUCMOTP M YXOJA 3a JETbMH B TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX 00pa30BaTEIbHBIX OPTaHU3ALMIX, PEATU3YIOLIUX 00pa30BaATEIbHYIO
porpamMmy JOMIKOJIBHOTO 00pa3oBaHus» (C u3MeHeHusMu Ha 13 ¢espanst 2024 rona),
YcTaBoM M JIOKadbHBIMU HOPMATUBHBIMH aKTaMHU JOILIKOJBHOIO 00pa30BaTEIbHOTO
YUPEKICHHUSL.



2. 3agaum yuéra nocemeHuss Bocnuranuukamu J10Y

2.1. Xypnan ydera IOCEHIa€MOCTH BOCIMTAaHHUKOB CIYXXHAT JUIA  y4deTa

IIOCEIIAEMOCTH JETEH B YUYPEXKICHUAX, B TOM YHCIE B LEIAX IOCIEIYIOUIETO

HAYUCJICHHUSI CyMM, IIPUYUTAKOLIMXCS K YIUIATE POJUTEISIMU 3a COIEP)KAaHHUE JETEH B

tux yupexaeHusx (IIpunoxenue Nel).

2.4. O6ecnieueHust KOHTPOJIS 3a CBOEBPEMEHHOM SIBKOW BOCIIUTAHHUKOB B Y UpeXkICHUE,

BBISIBJICHUS ONIO3ABIINX WUJIM HE SIBUBIINXCS ACTEH.

2.5. OuKCUpoBaHUs NPUXOJA BOCIIUTAHHUKOB B Y UPEKICHHUE.

2.6. Yuéra ¢paktudeckoro npeObIBaHUs, BpEMEHH 00JIE3HU, U APYTUX POPM OTCYTCTBHUS
BocniutanHuka B JIOVY.

3. TpeOoBaHus K BeleHUIO TA0eJIbHOI0 Y4€Ta BOCHUTAHHNKOB B JIOY

3.1. Ins Bemenusi tabenbHOro yuéra BocnuTaHHUKOB B JIOVY (mpunoxxeHueNe2)

Ha3HayaeTcd CTapUIMil BOCHMUTAaTellb M MEIWLMHCKas cecTpa, B TIpynmnax

OTBETCTBEHHBIMM 3a BEJCHUE JKypHaJIa yd€ra IIOCEIIAEMOCTH Ha3HA4YarOTCs

BOCITUTATEIH.

3.1. B cinyyae HEBO3MOXXHOCTH BPEMEHHO HCHOJHATH OOS3aHHOCTU IO BEACHUIO
TaOEJIbHOTO y4YeTa Ha3HAuY€HHBIM COTPYAHUKOM, 3aBenytomuii JIOY nHazHagaer
IIPUKA30M Ha 3TOT IIEPUOJ IPYrOro OTBETCTBEHHOI'O UCTIOJIHUTES.

3.2. Bce paboTHHKM, B OOS3aHHOCTH KOTOPBIX BMEHEHO BEICHHE TaOEIbHOTO

yuéTa U KypHaJl yuyeTa IOCELaeMOCTH BOCIHUTAHHUKOB , B 0053aTEIbHOM MOPSJIKE

3HaKOMSTCS ¢ HacTosiuM [lookeHrneM o pociuch.

3.3. PaboTHUK, OTBETCTBEHHBIM 3a TaOENbHBIA Y4ET 00s3aH BECTH YUET
npeObIBaHUsI, KaXIbIM BOCIUTaHHUKOM Trpyninsl u JIOY.

3.4. BxiroyeHne BOCIUTAHHKUKA B Ta0EIb U UCKIIOUEHHUE U3 HEro MPOU3BOJUTCA
Ha OCHOBAHMHM MPHUKA3a O 3aYMCIICHUU U OTYMUCICHUU BOCIIUTAHHUKA.

3.5. ExenHeBHO paOOTHHMK, OTBETCTBEHHBIM 3a TaOeibHBIA YYET, coOupaer
JlaHHBIE O TIPeOBIBAaHUU BOCIIUTAaHHUKOB B JIOVY.

3.6. Bocnurarenu rpynn 00s13aHbl yBEAOMIIATh paOOTHHUKA, BEIYIIETO TaOeNb 10

JOVY, exenneBHO 00 OTCYTCTBMM peOEHKAa B TpPyNIe C YTOYHEHUEM MPUYUHBI
OTCYTCTBMSI, HA MOMEHT 3allOJHEHUs XKypHajia MOCEIIaeMOCTH WM clayu Talens B
OyXxraiarepuio.

3.7. B nmopsinke HCKIIOUEHUS, OTIENbHBIM BOCHHMTAHHUKAM, IO 3asBICHHUIO
poauTeneit (3aKOHHBIX MPEACTaBUTENCH ), MOXKET CMEIAThCS BpeMs MPUXO0a, yXoJa U
npeobiBanus pedéuka B JIOY. B cBsasu ¢ atum 3aBenyromuit JIOY odopmisier
BHYTPEHHUN PUKA3.

3.8. B nomkHOCTHBIE 00s3aHHOCTH paOOTHUKOB, OTBETCTBEHHBIX 3a TaOeNbHbBIN
yuéT, BBOAATCSA (DyHKINU:

3.8.1. Benenwue yuéra criucoyHoro cocrasa rpynn u o J0OV.

3.8.2. BHeceHue B CHUCOK HW3MEHEHUM, CBSI3aHHBIX C MOPUEMOM, OTUYHUCIICHUEM,
nepeMelnienremM Bocnuraniuka B JIOVY.

3.8.3.  KoHTpoas pakTuueckoro BpeMeHH npedbIBaHus BOCIUTAHHUKOB B JIOY.
3.8.4. Benenue TabenbHOTO yu€Ta C OTBETCTBEHHOCTHIO 32 MPABUIILHOE OTPAKEHUE B
Tabene BpeMeHu npedriBanus pedbéuka B J[OY.

3.8.5. IlpencraBnenue Tabens Ha pacyET B OyXTalTEPHIO.

3.8.6.  KoHTposb CBOEBPEMEHHOCTH MPEAOCTABICHHS U MPaBUIBLHOCTH OopMIIeHUS



JOKYMEHTOB, IOATBEPKAAOIIUX IPABO BOCMUTAHHUKOB JIOY Ha OTCYTCTBHE B IETCKOM
cajy: CIpaBKH IO OOJE3HH, OTIYCK poauTeNied (3aKOHHBIX MPEACTaBUTENECH),
CaHATOPHO-KYPOPTHOE JICUCHUE, JPYTUe MPUUUHBI.

3.9.J]lanHble O BOCIHUTAHHHUKAX BHOCATCS B TalOedb B CTPOrOM COOTBETCTBUU C
UCIIOJIHEHUEM CIIHCKa TPYIIbI, YTBEPKIEHHBIM IIpHUKa3oM 3aBeaytomiero JJOVY.
3.10.Bocniurarenu rpynm HECYT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh CBEJICHUH,
KaueCTBO BEJICHUS KypHaja yyeTa MoCemaeMOCTH BOCTUTaAHHUKOB.

3.11. 3a 1O0CTOBEPHOCTH CBEJICHUI, KAYECTBO BEJCHUS TaOemsi HECET OTBETCTBEHHOCTD
pabOTHUK, OTBEUAIONIIUH 32 €r0 BEJICHUE.

3.12.B ciyyae eciii npOU3BOAUTCS NEPEBO BOCIIMTAHHUKA B IPYTYIO IPYIIILY B TCUCHHE
KJICHIApPHOro MecsAla (Mo3AHee MEpPBOro uwuciia), B Tabelie MPOCTABISIIOTCS JIHU
npeObIBaHUS IO TOCJIECAHUN J€Hb (BKIIOYUTEIBHO) B JIAHHOW TpyIme, a ¢ AaThl
NEPEBO/IA MPOCTABIISIETCS «BBIOBLI B TpymiTy Noy.

3.13.Criucok BOCIIMTAHHUKOB COCTaBIISIETCS B ajiaBUTHOM mopsiake. DaMumus, ums,
3alMChIBAIOTCS B Irpade MOJHOCThIO. [Ipyu 3TOM TIIATENBHO BBIBEPSIETCS HANKMCAHUE
¢amMuIMu, MUMEHH B COOTBETCTBUU C JOKYMEHTOM (CBUAETEIBCTBO O POXKICHUU
pebénka). B ciiydae cMeHbI paMuIInK, UMEHU, HOBBIE JJAHHBIE BHOCSITCS B TA0€JIb TOJIBKO
1OCJIE U3/1aHUsl COOTBETCTBYIOIETO MpUKa3a 00 U3MEHEHUU MEPCOHAIBHBIX CBEJICHUI
Ha OCHOBAHMH YAOCTOBEPSIOIIETO TOKYMEHTA.

3.14.KypHan y4era ocemaeMoCT BOCIUTAaHHUKOB 3aIlOJIHAETCS Ha KAKIYIO TPYIITY
OTJIEIBHO.

3.15./Inn moceuieHuss peOCHKOM YUYPEXIECHHUS B >KypHaJle yyeTa IOCEIaeMOCTH
BOCITUTAHHUKOB HE OTMEYAIOTCS, THA HEMOCEIEHUsI OTMEUYAIOTCS B COOTBETCTBYIOLLIEH
rpade OykBOM "H", BBIXOJIHBIC JTHU - OykBOM "B".
KypHan ydera mocemaeMOCTH BOCIHUTAHHUKOB  MOJIHUCHIBAETCS OTBETCTBEHHBIM
JIMIIOM, HA3HAYEHHBIM PYKOBOJIUTENIEM YUPEKAEHUS (BOCIUTATEIIEM) U PYKOBOAUTEIIEM
YUPEKACHUS.

4. 3akar0YUTEIbHbIC MOJT0KEHUS

4.1.Xypnan yuéra nocenaeMocTu BocnutanHukoB B JIOY BocnuTarensiMu BeAETCS B
OyMa)XHOM BapHaHTe.

4.2 Ilpu 3amonHeHUU B OyMaXHOM BapHUaHTE — 3alUCH BEIYTCS IIAPUKOBOW pydKOU
CHUHEro IBeTa, Y€TKO M aKKypaTHO, 0e3 ucmpaBieHuil. VcrpaBneHus, cellaHHbIe B
UCKIIIOUUTENBHBIX CIIy4asiX, OrOBapHBAIOTCA BHU3Y CTPAHULBI 3a MOANKHCHIO
OTBETCTBEHHOT0. He nonmyckaercs noguepkuBaHue, CTUPAHUE, 3alIUCH KapaHIalloM.
4.3.Tabenp yu€rta mpedObiBaHus BocnuTaHHUKOB B JIOY Benércs B OymakHOM U
AIIEKTPOHHOM BapHaHTE.

4.41lpn 3anonHeHun Tabenss yd€ra mpeObIBaHHWA BOCIHUTAHHUKOB U JKypHaia
MOCEIIAEMOCTH HE JIONMYCKAIOTCS UCIPABJICHUS, TOMAapKH, BbI3bIBAIOIINE COMHEHHUS B
NPaBUIBHOCTH BHECEHHBIX U3MEHEHHMIA.

4.5.BBoj TaHHBIX Y4YETA MOCEIIECHUS IPOU3ZBOAUTCS C PA30MBKOM 1O THSAM.

4.6.J1atoil, coctaBneHus Tabens yuéra npedpiBaHus BocnuTaHHUKOB B IOV sBnsieTcs
MOCJIETHEE YHCIIO OTYETHOTO MECSLA.

4.7.Tabenp mnoanuceiBaeTcs BocnuTareneM u  3aBenyronuMm  JIOY, a  Takxke
BOCTIUTATEIISIMU TPYIII U MIEpeAaeTCs B OyXraiaTepuro.



4.8 KoHTposb 3a BeaeHHEM KypHaia U Tabens y4érta mpeObIBaHUS BOCIIUTAHHUKOB B
JOY ocymiecTiisieTcs HE MeHee 2-X pa3 B roj 3aseayrommum JOY.

4.9.Il0 wToram KOHTPOJS PYKOBOIAUTENIb YUPEXKICHUS BIPABE MNPUMEHATh K
OTBETCTBEHHOMY JIMILY MEPbI MOOUIPEHUS U B3bICKAHUS.

4.10.TaGenp sBIsICTCS YUETHBIM JIOKYMEHTOM, CPOK XpaHEHHS HE MEHEe 5 JIeT.

5. 3akiouMTe/IbLHBIE MOJI0KEHUS

5.1. Hacrostee [1onoxxenue SBIsIETCS TOKATBHBIM HOPMAaTUBHBIM aKTOM, IPUHUMAETCS
Ha [lemarormdeckoM coBET€ JOMIKOJLHOTO 0O0pa30BAaTEIBHOTO VUPEKICHUS U
yTBepxkaaercs (10O BBOJAUTCS B JICUCTBUE) MPUKA30M 3aBEIYIOIIETO JOIIKOJIBHBIM
00pa30BaTEIbHBIM YUPEKICHUEM.

5.2. Bce wu3MeHeHHs U JIONOJHEHHUS, BHOCHMMbIE B Hactosmiee IlonoxxeHue,
opopMIsitOTCST B TNHUCbMEHHOW  (QopMe B  COOTBETCTBUHM  JICHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickont denepauni.

5.3. Hannoe IlonokeHne npuHUMAETCS Ha HEOTIPEIETIEHHBIN CPOK.

5.4. Ilocne npunsitus [lonoxxeHus (MM U3BMEHEHUH U TOTIOJHEHUN OTIETbHBIX
MYHKTOB U Pa3ziesioB) B HOBOU peaKIMK MPEbIIyIasi peJaKIis aBTOMAaTHYECKU
yTpaunBaeT.
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JKYPHAJI y4eTa MocenaeMoCTH BOCIIMTAHHNKOB

MyHuIMNaIbHOE OIIKEeTHOE JOIIKOJIbHOE 00pa3oBaTe/IbHOE YUpeKIeHUe

WIETCKHM CAJL vevevvvrennnennnnnn
YPYC-MAPTAHOBCKOI'O MYHUILIUIIAJIBHOI'O PAIOHA

AKYPHAJI
y4eTa MmocenaeMocTy BOCIMTAHHUKOB rpynnsi 1OY

Hauar: . . T.

OkoHueH: . . r



Metoanueckue ykazanus k [Ipukazy Munucrepctsa hunancoB PO ot 15 nexabps 2010
r. N 173n o 3aM0JIHEHUIO KypHaia MOCEIaeMOCTH.

Kypnana nocemntaemoctu aereit (. 0504608) (manee - Tabens (. 0504608) cmyxut
JUTSL ydeTa MOCeUaeMOCTH JIETE! B YUPEXKICHUSIX, B TOM YUCJIE B LEJSAX MOCIEAYIONIErO
HAYKUCJICHUS] CYyMM, MIPUYUTAIONINXCS K YIJIATe POJUTENSIMU 32 COJIEp)KaHUE JIETeH B
TUX yapexacHusx. Tadenb (¢. 0504608) 3anonHISTCS Ha KaXXAYIO TPYIITY OTASIBHO.
Jlau mocereHuss peOCHKOM yUpekIeHHs B Tabelie He OTMEUAIOTCS, THA HETIOCCIIECHUS
OTMEYaIOTCs B COOTBETCTBYIOMIEH rpade OykBoit "H", Beixomanbie nau - OykBoit "B'.
xKypHana mnocemaeMoctd (. 0504608) mnoanuchiBaeTcsi OTBETCTBEHHBIM JIUIIOM,
HAa3HAYCHHBIM PYKOBOAUTEIIEM YUPSXKACHHUS (BOCIUTATEICM) W PYKOBOAUTEIEM
YApexKACHUS.

Ucnonb3yercs Tonbko n8e OykBbl «H» 1 «B» 1 Het Hukakux 0ykB «by». Tonbko cunei
WA YEPHOU PYUYKOM.
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